
 

ANNUAL TOWN COUNCIL MEETING 
Town Hall, Pound Lane, Thorpe St Andrew, Norwich, NR7 0UL 

Tel/Fax: (01603) 701048 Email: office@thorpestandrew-tc.gov.uk 

 

Issued: 7th May 2024 
Notice of Town Council Meeting 
Town Councillors, you are hereby summoned to attend the annual meeting of Thorpe St Andrew Town Council to 
be held at the Roxley Hall on Monday 13th May 2024 from 7.30pm for the purpose of transacting the following 
business. 

M Barron AGENDA 
Michelle Barron Chief Executive Officer 

 
1 Election of Town Mayor 

2 Election of Deputy Town Mayor 

3 Committee/Working Group Terms of Reference and Memberships   Page 1 - 4 

4 Appointment to Member Champion positions and Allotment Panel   Page 5 

5 Attendance book and apologies for absence  

6 Declarations of interest in items on the agenda     Page 6 

7 To confirm the minutes of the Town Council meeting held on 4th March 2024  Page 7 - 10 

8 To confirm the minutes of the Town Council meeting held on 8th April 2024  Page 11 - 15 

9 Announcements (For information only) 

To receive announcements from 

(i) The Town Mayor  

(ii) The Clerk 

10 Public participation –To consider a motion to suspend the meeting to allow members of the 
public the opportunity to address the meeting on matters related to items on the agenda, limited 
to 3 minutes per person. 
(i) Norfolk Constabulary        Page 16 - 17 

(ii) County and District Councillors       Page 18 

(iii) Members of the public        Page 19 

11 Finance 

i. Financial Statement 1/4/23 to 31/3/24     Page 20 

ii. Variance Notes        Page 21 

iii. Income, Expenditure, Balance Sheet and Adjustments 1/4/23 to 31/3/24 Page 22 - 32 

iv. End of year ear-marked reserves     Page 33 

v. Payments List        Page 34 - 37 

vi. Bank Reconciliation Statement      Page 38  

vii. Insurance and Assets       Page 39 - 64 

12 Policies – for review 

a) Constitution        Page 65 - 71 

b) Standing Orders       Page 72 - 94 

c) Financial Regulations       Page 95 - 118 

d) Annual Administration       Page 119  

e) Complaints Policy Documents      Page 120 - 130 

f) Information and Data Protection Policy     Page 131 - 139 

g) Vexatious requests and publication scheme    Page 140 - 151 

h) Media Policy        Page 152 - 154 

i) Scheme of Delegation       Page 155 - 161 

j) CCTV Policy        Page 162 - 169 

k) Open green spaces memorial policy     Page 170 - 173 

l) Code of Conduct       Page 174 - 188 

m) Health and Safety Policy Statement     Page 189 - 190 

13 Dementia Support Group Governance Agreement – to be tabled  

14 Correspondence:        Page 191 

A: Request for traffic calming – Dussindale Drive 

B: Request for car parking off Whitlingham Lane 

C: Request for 20mph on Yarmouth Road 

D: Correspondence from Landowner regarding use of space 

 
 

mailto:office@thorpestandrew-tc.gov.uk


Thorpe St Andrew Town Council 

THORPE ST ANDREW TOWN COU!l:CIL 

Town Council : 13th May 2024 

Committee Terms of Reference and Memberships 

Agenda Item: 3 

Reason for this Report 

This report has been prepared for the Town Council to approve the terms of reference for 

the Committees of the Town Council. 

Result 
The terms of reference for each committee is contained in Appendix A. 

The previous Committee sizes are contained in Appendix B and it is for the Council to vote 

for committee memberships. 

Advice 
The Town Council Is requested to approve the Committee terms of reference. 

Legal Implications 
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) 

be within the local powers of the Authority; (2) comply with any procedural requirement 

imposed by law; (3) be within the powers of the body or person exercising powers on behalf 

of the Authority; (4) be undertaken in accordance with the Authority procedural rules inc. 

Standing Orders and Financial Regulations; (5) be fully and properly informed; (6) be 

properly motivated; (7) be taken with regard to the fiduciary duty of the Authority to its 

residents; and (8) be reasonable and proper. 

Financial Implications 
There are no financial implications arising from this report. 
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