


Thorpe St Andrew Town Council  
Minutes of the Town Council meeting  

held on 24 July 2023 at 7:30pm 
 
1  PRESENT:  
 

Mr F Bowe (Town Mayor)  
Mr S Snelling (Deputy Town Mayor) 
Mr D Wiseman 
Mr T Garner 
Ms L Skinner 
Ms L Barrett 

Mr C Eden 
Ms C Ferris 
Mr J Ward  
Mr D Buck 
Mr P Berry 
Mr J Emsell  
  

APOLOGIES: Ms J Bailey, Mr S Court and Mr J Fisher 
 
IN ATTENDANCE: Mrs R McCarthy (OM/RFO), Mr J Calver (Parks Supervisor), Mrs D 
Wheatley (Administration and Communications Officer), Mrs L Weston (Policy and 
Committee Officer), and two members of the public. 
 
2 DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA 
Cllr Skinner and Cllr Snelling both declared an interest in matters relating to item 11 on the 
agenda. 
 
3 TO CONFIRM THE MINUTES OF THE TOWN COUNCIL MEETING HELD ON 3 

July 2023. 
The minutes of the meeting held on 3 July 2023 were signed and approved as a true 
record. 
  
4 ANNOUNCEMENTS (For information only) 
No announcements from the Town Mayor or the Town Clerk but Cllr Berry informed 
members that the funeral of former Town Councillor, Richard Wooden will take place on 1  
August 2023 at Colney Woodland Burial Park. 
 
5 PUBLIC SESSION 
It was proposed and duly seconded that the meeting be suspended to allow members of 
the public to address the meeting. 
 
 (i) Norfolk Constabulary – No report. 
 (ii) County and District Councillors – Members noted the report from Cllr Ward. 
   Cllr Emsell clarified the position on funding for rough sleeping in the area after some 
   confusion following a recent newspaper report. 
(iii) Members of the public – No comments. 
 
6 FINANCE 
(i)  Q1 Budget Monitoring Report – The RFO gave explanations to any significant budget 
variances and the end position for Q1. Noted. 
 
7 DRAFT MINUTES OF COMMITTEE MEETINGS 
Draft minutes of the Planning & Environment Committee held on 10 July 2023 were noted. 
 
 
 
  



8 HIGHWAYS PARKING RESTRICTIONS  
The request to support a change to parking restrictions on an area of Yarmouth Road was  
considered.  After some discussion regards potential costs and limitations, Cllr Bowe 
made a proposal to investigate further, seconded by Cllr Buck and agreed by a show of 
hands. 
   
9 MEMORIAL POLICY REVIEW  
The Town Council reviewed the policy and considered the reasons for making the required 
amendments to the existing policy as presented by the OM. 
 
It was proposed by Cllr Bowe, seconded by Cllr Snelling and with a show of hands with all  
in favour RESOLVED to adopt the revised policy, with the overall procedure for memorials 
to be reviewed and presented to Council at a later date. 
  
10 SOCIAL MEDIA REPORT AND POLICY REVIEW 
The Town Council noted the report and reviewed the policy as presented. 
 
It was proposed by Cllr Bowe, seconded by Cllr Buck and with a show of hands and all in 
favour RESOLVED to adopt the Social Media policy as presented. 
 
11 PLANNING APPLICATIONS 
 
2023/1737 11a Belmore Road Extension to out-building (PB) 
The Town Council, in its capacity as statutory consultee, raises no objection. 
 
2023/1429 

 
44 Gordon Avenue 

 
Formation of porch detail (JF) 

The Town Council, in its capacity as statutory consultee, raises no objection. 
 
2023/1833 6 Western Avenue Removal of two redundant red brick 

chimney stacks on west side, making 
good rook with tiles to match (SS) 

The Town Council, in its capacity as statutory consultee, raises no objection. 
 
BA/2023/0291/TPOA River Green, 

Yarmouth Rd 
T1: Horse Chestnut – reduce primary 
stems by approximately 6m as per 
pruning diagram to reduce wind loading 
on defects.  Some pruning points may not 
conform to traditional BS:3998 guidance. 
Reduce limb at 5.5m Overhang footpath 
by up to 5m as per pruning diagram to 
reduce loading in defect and remove 
footpath as target. Pruning will not 
conform to traditional BS:3998 guidance 
(JF) 

The Town Council, in its capacity as statutory consultee, raises no objection but would 
support the views of the Tree Officer. 

 
12. To Consider a Motion to Exclude Press and Public From The Meeting Under 

The Public Bodies (Admission to Meetings) Act 1960, As Amended By The 
Local Government Act 1972, Due To The Disclosure of Personal Information. 

 
Motion proposed by Cllr Bowe and members of the public were asked to leave the 
meeting. 



  
13 APPOINTMENT OF CEO 
 
Following interviews earlier in the month, it was proposed by Cllr Bowe, seconded by Cllr 
Snelling, that members endorse the unanimous decision of the appointment panel 
regarding the selection process.  It was RESOLVED to appoint Ms Michelle Barron to the 
position of Town Clerk/CEO by show of hands with all in favour, with the appointment 
commencing Monday 11 September 2023.  
 
FURTHER AGENDA ITEMS (Not for Discussion) 
None 
 
 
Meeting closed at 8:25pm 
 
 
 
Chairman   __________________________________________ 
 
 
 
Date   ______________________________________________ 













Thorpe St Andrew Town Council 

4 September 2023 (2023-2024)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 31/08/2023

Cash in Hand 01/04/2023  373,157.63

ADD

Receipts 01/04/2023 - 31/08/2023  359,377.68

 732,535.31

SUBTRACT

 287,464.40Payments 01/04/2023 - 31/08/2023

A Cash in Hand 31/08/2023  445,070.91

(per Cash Book)

Cash in hand per Bank Statements

Petty Cash  100.0031/08/2023

Bank 2 Capital Account  55,595.7831/08/2023

Bank 1 Deposit Account  378,776.0431/08/2023

Bank 1 Current Account  10,599.0931/08/2023

 445,070.91

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  445,070.91

 445,070.91

A = B Checks out OK











 

Anti-social Behaviour, Crime & Policing Act 2014 
Public Spaces Protection Order  

(Vehicle Related ASB) (the ‘Order’) 
This Order may be cited as Broadland District Council, Public Spaces Protection Order 
(Vehicle Related ASB) Number XX of 20XX 

Broadland District Council exercises its powers under Section 59 and 72 of the Anti-
social Behaviour, Crime & Policing Act 2014 (the ‘Act’) and under all other enabling 
powers, hereby makes the following Order: 

1. The Order shall come into operation on XXX and shall have an effect for 3 years 
thereafter, unless extended by further Order under the Councils’ statutory powers. 

2. The Order relates to the whole of the Broadland District as shown on the attached 
plan (‘the restricted area’). 

3. Broadland District Council is satisfied that the conditions set out in Section 59 (2) 
of the Act have been met, namely, that anti-social behaviour and/or criminal 
activities have been carried out within the restricted area due to vehicular 
nuisance.  These activities have had a detrimental effect on the quality of life of 
those in the locality, and it is likely that the activities will be carried out within the 
restricted area and have such effect. 

4. Broadland District Council is also satisfied that the conditions set out in Section 59 
(3) of the Act have been met.  Namely, that the effect or likely effect of the activities 
is, or is likely to be, of a persistent or continuing nature and that these activities are 
unreasonable and justify the restrictions imposed by this Order and that it is 
expedient to make this Order for the purposes of reducing crime and/or anti-social 
behaviour in a public place. 
 
Prohibitions 
Any person(s) (by definition includes the driver, rider, or registered keeper of a 
mechanically propelled vehicle, who at the time of the offence was in control of the 
mechanically propelled vehicle; or in a position to control its’ use within the 
restricted area) are prohibited from: 
 

a. Congregating or loitering as part of a group around (or in) one or more stationary 
vehicles at any time where such activity causes or is likely to cause noise, 
harassment, alarm, distress, or detrimental impact. 

b. Engaging in, promoting,  encouraging and/or assisting in the carrying out of any 
activity connected to the use of a mechanically propelled vehicle including but not 
limited to a car cruising event* (see definition below); in or on a public highway, 
public car park and other land to which the public has access (whether by payment 
or otherwise) in the Broadland District Council area (the restricted area) which 
causes or is likely to cause harassment, alarm or distress or detrimental impact due 
to any of the following activities, namely: 
I. Sounding horns or playing loud music which causes a nuisance. 

II. Revving engines which causes a nuisance. 



 

III. Causing danger to other road users (including pedestrians). 
IV. Causing damage or risk of damage to private property. 
V. Speeding or racing. 

VI. Performing stunts (including but not limited to performing doughnuts, skidding, 
drifting, handbrake turns, wheel spinning, burn outs). 

VII. Being verbally abusive, swearing and/or intimidating (including the use of 
sexual language or making sexual suggestions) to another person. 

VIII. Causing an obstruction of a public highway or publicly accessible place 
(whether moving or stationary). 

c. Engaging in, promoting, advertising, encouraging, or assisting in activities or other 
mechanically propelled vehicle related nuisance causing or likely to cause danger 
to the public. 

d. Promoting, organising, advertising, or publicising the occurrence of car cruising* 
(including but not limited to via email, the internet, social media, or via any 
publication or broadcast medium). 

e. Attends any meeting or gathering either as a mechanically propelled vehicle owner, 
driver, passenger, or spectator where any reasonable person would consider that 
the car cruising or gathering is likely for the purposes listed at a(i) to (VIII) was or is 
taking place on land to which this Order applies, commits an offence. 

*The definition of car cruising includes ‘a congregation of the drivers of 2 or more 
motor vehicles (including mopeds, motorcycles, trikes, and quadbikes, whether 
intended or adapted for use on a road) on the public highway or at any place to which 
the public has access, whether by payment or otherwise.   

It is the act of drivers meeting on the public highway or a publicly accessible place.  It 
can either be planned or unplanned, with the intention to race or perform stunts (as 
outlined above). 

Behaviour includes but is not restricted to: 

• Obstructing highways, residential or business properties. 
• Dangerous or inconsiderate driving. 
• Creating excessive noise via engine, horn, or amplified music. 
• Littering. 
• Verbal abuse, swearing and/or intimidating member of the public. 

 

Fixed penalty notices and offences 

1. It is an offence for a person without reasonable excuse to engage in any activity 
that is prohibited by this Order. 

2. In accordance with Section 67 of the Act, a person found to be in breach of this 
Order is liable to be issued with a Fixed Penalty Notice of £100 or on summary 
conviction to a maximum penalty of a level 3 fine. 

Appeals 

1. In accordance with Section 66 of the Act, any interested person who wishes to 
challenge the validity of this Order may apply to the High Court within six (6) weeks 



 

from the date upon which the Order is made.  Any such challenge must be on the 
grounds that (1) the Council did not have the power to make the Order or to include 
particular prohibitions or requirements; or (2) that in making the Order, the Council 
failed to comply with a requirement under the Act. 

Appendix (attached): 

A map showing the restricted area edged in red. 

Given under the Common Seal of Broadland District Council 

On the XXXX day of XXX 20XX 

THE COMMON SEAL of  

Broadland District Council  

Was hereunto affixed in the 

Presence of: 

………………………………………..Authorised Officer 

 

 



  

 
 
 

Parish & Town Clerks 
District of Broadland 
 
      

Broadland District Council 
Horizon Business Centre 
Broadland Business Park 

Peachman Way 
Norwich  

Norfolk NR7 0WF 
     

 
1 August 2023 
  
  
Anti-social Behaviour, Crime and Policing Act 2014  
Proposed Public Space Protection Order (PSPO) (vehicle related ASB): 
Broadland  
  
I am writing to consult you on a proposal to re-make a Public Space Protection Order 
(PSPO) under the Anti-social Behaviour, Crime and Policing Act 2014 as required by 
the Act.    
  
The PSPO will cover the administrative district of Broadland and will seek to prohibit 
vehicles being used in a manner which cause detrimental impact on the wider 
community and provide Police and Councils with powers to act swiftly and quickly 
where it is believed those activities are taking place. 
 
Evidence identifies that the proposed PSPO is in operation from 18:00 Thursday to 
06:00 Tuesday as the majority of the activity takes place over weekends and in 
particular, on bank holidays. 
 
PSPO’s can be made for a period up to three years from the date of decision and this 
will form the application to Council albeit, with a built-in review at the end of the first 
12 months of operation.  This will enable evidence of impact to be reviewed and any 
necessary variation to the Order be made, should evidence show displacement to the 
operational times has occurred. 
 



  

 
 
 

A copy of the proposed PSPO together with a map of the district is attached for your 
information and I would welcome your answers to the following questions and any 
other comments on the proposal by the 29th September 2023: 
 

1) Do you agree with the proposed PSPO being applied across district? 
2) Do you agree with the proposed regulatory controls in the draft PSPO? 
3) Do you agree with the proposed period of operation of the draft PSPO? 

 
Please provide your response to: 
teri.munro@southnorfolkandbroadland.gov.uk 
  
  
Yours sincerely  
   
Teri Munro  
Community Safety Manager  
 

mailto:teri.munro@southnorfolkandbroadland.gov.uk
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